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Part 14
Administration

§1401. Appointment and Powers of Zoning Officer.
1. For the administration of this Chapter, a Zoning Officer, who

shall not hold any elective office in the Borough, shall be appointed.
2. The Zoning Officer shall meet the qualifications established by 

the Borough and shall be able to demonstrate to the satisfaction of the 
Borough a working knowledge of municipal zoning.

3. The Zoning Officer shall administer this Chapter in accordance
with its literal terms, and shall not have the power to permit any con­
struction or any use or change of use which does not conform to this 
Chapter.

4. The Zoning Officer is hereby authorized to institute civil en­
forcement proceedings as a means of enforcement when acting within the 
scope of his employment.

A. The Zoning Officer shall receive applications for, and issue 
building permits, certificates of use and occupancy and stop work 
orders in accordance with the provisions of this Chapter.

B. The Zoning Officer shall identify and register nonconforming 
uses and nonconforming structures.

C. The Zoning Officer shall make all the required inspections or 
he may, subject to the approval of the Borough Council, engage such 
expert opinion as he may deem necessary to report upon unusual techni­
cal issues that may arise.

D. At least annually, the Zoning Officer shall submit to the 
Borough Council a written statement of all zoning and sign permits, 
certificates of use and occupancy issued, and notices and orders 
issued.

E. An official record shall be kept on all business and activi­
ties of the office of the Zoning Officer specified by provisions of 
this Chapter and all such records shall be open to public inspection 
at all appropriate times.

(Ord. 203, 5/2/1978, §1401; as amended by Ord. 263, 4/7/1992)

§1402. Permits.
1. Building Permits.

A. A building permit issued in accordance with the provisions of 
Ordinance 219 [Chapter 8] and its amendments, shall be required prior 
to the beginning of the erection, construction, alteration or addition 
to any building, or portion thereof, situate in the Borough of East 
Rochester. The fee for said permit shall be in an amount as 
established from time to time by resolution of the Borough Council. 
[Ord. 263]
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B. No building permit shall be issued until the Zoning Officer 
has inspected the application for such permit and certified that the 
proposed building or alterations comply with all of the provisions of 
this Chapter. It shall be the duty of the Zoning Officer to either 
approve or reject the application within fifteen (15) days from its 
receipt by the Secretary of the Borough. In the event of rejection, 
the Zoning Officer shall state in writing his reason for such rejec­
tion, citing specific sections of this Chapter.

C. No separate fee shall be charged for the inspection by the 
Zoning Officer of the application for a building permit.
2. Occupancy Permits.

A. An occupancy permit shall be required prior to the use or 
occupancy of a new building, structure or vacant land, or prior to the 
change in use of a building, structure, or land, or prior to the ex­
tension of a nonconforming use.

B. All applications for occupancy permits shall be on forms
prescribed by the Council of the Borough of East Rochester and shall 
be filed with the Secretary of the Borough. No occupancy permit shall 
be issued until the Zoning Officer has inspected the premises for
which the permit is sought and has certified that the premises com­
plies :

(1) With the terms of the application for the building
permit which may have been issued for the premises.

(2) With all the provisions of this Chapter.
(3) With all the provisions of such other ordinances of the

Borough relating to building use, occupancy, and required sani­
tary sewer connections.
C. A fee, in an amount as established from time to time by 

resolution of the Borough Council, shall be paid to the Borough 
Secretary at the time of filing of the application for an occupancy 
permit, which fee shall be remitted to the Zoning Officer upon comple­
tion of his inspection. [Ord. 263]
3. Sign Permit.

A. No permanent or temporary sign as described in this Chapter 
shall be erected until a permit therefore has been issued by the 
Zoning Officer.

B. Application to the Zoning Officer shall be processed within 
one (1) week upon receipt of the written request to erect a sign and 
payment of a fee as predetermined from a fee schedule, as established 
from time to time by resolution and adopted by the Borough Council, 
provided the size and nature of the sign is in conformity with the 
provisions of this Chapter, and all other effective and applicable 
ordinances. [Ord. 263]
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C. Refusal for a sign permit shall include a written statement 
to the applicant citing specific sections of this Chapter containing 
the reasons for denial.

D. Negligence to apply for a sign permit is punishable by a fine 
as prescribed by this Chapter. Payment of said fine does not grant 
approval to erect a sign.
4. Temporary Permit.

A. Temporary permits are required where it is intended that a 
mobile, temporary or seasonal use be located anywhere within the 
Borough for a very short period of time. Temporary permits are 
limited to a one (l)-week period renewable for a maximum of three (3) 
additional weeks during any one (1) calendar year unless otherwise 
specified in this Chapter.

B. Temporary permits are required for and in accordance with the 
following:

(1) Selling of Christmas trees in commercial districts or
at churches, schools, clubs and lodges.

(2) Carnivals, circuses or street fairs.
(3) Mobile amusements and lighting equipment for promotion,

advertisement and grand openings.
(4) Temporary parking of camping or recreational equipment

in residential districts.
C. No temporary permit shall be used for any temporary use where 

said use would violate any of the provisions of this Chapter except 
upon approval of the Borough Council.

D. Written request to the Zoning Officer for a temporary permit 
shall be processed within one (1) week upon receipt of the request and 
payment of a fee as predetermined from a fee schedule as established 
from time to time by resolution and adopted by the Borough Council. 
[Ord. 263]
5. Fence Permits.

A. No fence as described in this Chapter shall be erected until 
a permit therefor has been issued by the Zoning Officer.

B. Application to the Zoning Officer shall be processed within 
one (1) week upon receipt of the written request to erect a fence and 
payment of a fee as predetermined from a fee schedule, as established 
from time to time by resolution and adopted by the Borough Council, 
provided the size and nature of the sign is in conformity with the 
provisions of this Chapter, and all other effective and applicable 
ordinances.

C. Refusal for a fence permit shall include a written statement 
to the applicant citing specific Sections of this Chapter containing 
the reasons for denial.
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D. Negligence to apply for a fence permit is punishable by a fine 
as prescribed by this Chapter. Payment of said fine does not grant 
approval to erect a fence.

[Ord. 263]
6. Swimming Pool Permits.

A. No swimming pool as described in this Chapter shall be 
erected or installed until a permit therefor has been issued by the 
Zoning Officer.

B. Application to the Zoning Officer shall be processed within 
one (1) week upon receipt of the written request to erect a swimming 
pool and payment of a fee as predetermined from a fee schedule, as 
established from time to time by resolution and adopted by the Borough 
Council, provided the size and nature of the swimming pool is in 
conformity with the provisions of this Chapter, and all other 
effective and applicable ordinances.

C. Refusal for a swimming pool permit shall include a written 
statement to the applicant citing specific Sections of this Chapter 
containing the reasons for denial.

D. Negligence to apply for a swimming pool permit is punishable 
by a fine as prescribed by this Chapter. Payment of said fine does 
not grant approval to erect a swimming pool.

[Ord. 263]
7. When the Zoning Officer issues any permit for building, occupancy, 

signs, or a temporary permit, the applicant must act upon the receipt of 
said issuance within one (1) month; otherwise, such issuance becomes null 
and void and another application for a permit must be resubmitted. [Ord. 
263]
(Ord. 203, 5/2/1978, §1401; as amended by Ord. 263, 4/7/1992)

§1403. Inspection. It shall be the duty of the Zoning Officer, or 
his fully appointed representative, to make the following minimum number of 
inspections on property for which a permit has been issued.

A. At the Beginning of Construction. A record shall be made in­
dicating the time and date of the inspection and the finding of the 
Zoning Officer in regard to conformance of the construction with plans 
submitted with the application for the building. If the actual 
construction does not conform to the application, a written notice of 
a violation shall be issued by the Zoning Officer, and such construc­
tion shall be discontinued. Upon proper correction of the violation 
and receipt of written notice from the Zoning Officer, construction 
shall proceed.

B. At the Completion of Construction. A record shall be made 
indicating the time and date of the inspection; the findings of the 
Zoning Officer in regard to conformance with this Chapter; and the 
opinion of the Zoning Officer in regard to the issuance of an occupan­
cy permit.

(Ord. 203, 5/2/1978, §1402)
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